
 

OMP TUTORIALS 

Internal review/ external review 

1. Login with username and password. You must have an 

internal/external reviewer role previously assigned to you 

by the editor in chief. 

 

 



 

2​. Once you're on the dashboard, you'll be able to see the files 

to which you have been assigned as reviewer and also 

important dates regarding the review’s performance. You 

must click on the submission to continue.  

 

3.​ The review details will be displayed: title, description, files 

(if the editor in chief made them available). To continue you 

must agree to the policy statement and click on ‘accept 

review, continue to step 2’.  

 

 



 

 

4​. You will see the guidelines previously set by the editor in 

chief. After you read them click on ‘Continue to step 3’ 

 

   

 



 

5​. On this step you can access the files again. You can complete 

the review on the designated field. You also might have to 

fill a form on this step 

 

 

   

 



 

6​. You can add supplementary files by clicking on ‘upload file’. 

When you finish the review you must click on ‘Submit 

Review’ 

 

7​. By this step you'll have finished the file review. You can 

access other submissions assigned to you o keep browsing 

the platform 

 

 


